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Section – 1: General Information
	Choose:
	☐ Initial – New Application      ☐ Application for Scope Extension      ☐ Application for New Location 

	Organization Name 
(Legal entity name – as in commercial/trade license)  
	


	Legal License#
	

	Legal status:                                                     
	☐ Private limited                 ☐ Government body         ☐ Other:

	Organization Address
	

	Website: 
	
	Phone Number
	Name of the contact person from

	Applicant Contact Person

	Authorized Person – Name 
	
	Position:
	

	Contact Email:                                                                          Mobile#:                                                                           Office Telephone#

	Top Management – Name                                                                   
	
	Position
	

	Contact Email:                                                                          Mobile#:                                                                           Office Telephone#

	Are you part of a larger organization?
If yes, please provide larger entity details and describe the relationship:
	

	Choose accreditation program requested:

	Inspection body in accordance with ISO/IEC 17020                                                                          
	☐
	MS certification body in accordance with ISO/IEC 17021-1           
	☐

	Testing laboratory/ facility in accordance with ISO/IEC 17025                                                       
	☐
	Personnel certification body in accordance with ISO/IEC 17024                                                 
	☐

	Calibration laboratory/ facility in accordance with ISO/IEC 17025                                   
	☐
	Product certification in accordance with ISO/IEC 17065                                                                  
	☐

	Medical laboratories in accordance with ISO 15189
	☐
	Halal Product Certification in accordance with GSO 2055-2                                                           
	☐

	Halal Product Certification in accordance with OIC/SMIIC standard
	☐
	Halal Product Certification in accordance with PS:3733                                          
	☐

	Validation and Verification in accordance with ISO/IEC 17029
	☐
	PT Provider in accordance with ISO/IEC 17043
	☐

	
	
	

	Are you applying for multiple locations?  Leave blank if No
If yes, please provide details for each and add a new table below with the scope for each location, if different.
 
	Name/address of all the locations:      
1).                                                                                                                                 
2).                                                                                                                                                                           
3).                                                                                                                         

	Please specify locations at which the key activities are performed:
	

	Does your organization provide other services?
	

	Human resource: how many employees you have?
	

	Do you provide services outside of your country?
	

	Do you have any existing accreditation for the applied scope? 
	
	Do you wish we consider your existing accreditation?
	

	Has your accreditation or certification ever been suspended or withdrawn for fraud or unethical conduct? If yes, give details.
	

	Is your organization or parent company under any local or global sanctions?
	




Section – 2: Technical Information 

	Scope Table – Testing (ISO/IEC 17025) and Medical Laboratories (ISO 15189)

	TEST CATEGORY
	ITEMS, MATERIALS
OR PRODUCTS TESTED
	SPECIFIC TESTS / PARAMETERS OR PROPERTIES, COMPONENTS, CHARACTERISTICS TESTED
	SPECIFICATION, STANDARD TEST METHOD OR TECHNIQUE USED
	This activity is performed in the lab (L) or in the filed/client site (S)

	Example is filled (if you need more rows please add)

	Chemical testing
	Water
	pH
	APHA/AWWA 4500-H+B
	L /S

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	For medical laboratories, if there are any collect centres - please provide details:




	Calibration Laboratories (ISO/IEC 17025)

	Measurand / Equipment
	Measuring Range
	CMC (k=2)
	Method
(standard/ internal procedure)
	This activity is performed in the lab (L) or in the filed/client site (S)

	Example is filled (if you need more rows please add)

	Instrument calibrators (DC Voltage)
	1 – 10V
	0.3mV
	Euramet Guidelines …
	P

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	Inspection bodies (ISO/IEC 17020)

	Please indicate IB type:                                               Type A ☐                                             Type B ☐                                                  Type C ☐

	Inspection Category
	Items of inspected
	Inspection Type
	Inspection Procedures - Reference standards / Regulations

	Example is filled (if you need more rows please add)

	Lifting Equipment
	Mobile Crane
	Initial and periodic inspections
	BS 7121

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Product Certification (ISO/IEC 17065)

	Schemes Owner:                                                              Scheme Type (as per ISO/IEC 17067):  
Technical Regulation: 

	Product Category
	Items, Materials or Products 
	Standards/
	Remarks (if any)

	Example is filled (if you need more rows please add)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Halal certification bodies 

	Cluster
	Category codes
	Subcategory
	Products
	Scheme / Standard
	Comments 

	Example is filled (if you need more rows please add)

	Food and feed Processing
	C: Food Manufacturing
	CV. Animal slaughtering
	Processing of carcasses including slaughtering in slaughterhouses, cutting, cleaning and packing.
	PS 3733
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





	Management System Certification (ISO/IEC 17021-1)

	Name of the standard
	Technical Cluster
	IAF Code / Category
	Description of Industry / Sector /Subcategory
	Product/Process/Service

	Example is filled (if you need more rows please add)

	Example ISO 9001
	Food
	IAF 30 
	Hotels & restaurants 
	Catering 

	Example ISO 14001
	Chemicals
	IAF 12
	Chemicals, chemical products and fibres
	Plastics

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	Personnel Certification (ISO/IEC 17024)

	Certification Scheme
	Standard / Normative Documents / Regulatory Requirements, as applicable
	Technical Sector, as relevant
	Certification Categories

	Example is filled (if you need more rows please add)

	Example: PrCB Crane Certification Scheme
	Crane XYZ-202409-V3
	Lifting Equipment
	Crane operator / Forklift operator

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Validation and Verification Bodies (ISO/IEC 17029)

	Sector or Category, as relevant
	Activity
	Programme or Standard / Normative Documents / Regulatory Requirements, as applicable
	Any other.

	Example is filled (if you need more rows please add)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Proficiency Testing Provider

	Discipline
	Sub-Discipline 
	Properties Measured
	Matrix, Material, Type

	Example is filled (if you need more rows please add)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Section – 3: Required documents

The following are the minimum expected documents to be provided along with the application:

· Legal entity document (e. g. Trade license or Commercial Registration)
· Third-party liability insurance or equivalent provisions (if required by the law/regulation or by the accreditation standard requirements)
· Quality management documentation (including quality manual if and also quality procedures)
· Master list(s) of all documentation of the management system
· Organisational chart
· List of authorized staffs/personnel for the scope of accreditation (e.g., Competence Matrix) and also List of approved signatories of the reports / certificates  
· Laboratories/Inspection bodies – Provide methods / procedures/ standards / SOPs in relation to the scope applied. 
· Budget of measurement uncertainty for the scope of accreditation
· The last Management review report 
· The last internal audit Report
· Impartiality documents (Risk analysis, top management declarations and mechanism)

Additional Documents for Certification bodies to provide:
· Certification agreement – copy 
· List of countries where certificates are granted and indicating the number of certificates issues:
· List of countries where certification activities are performed by” remote personnel “(personnel, that is not working from a branch office of the certification body)
· Critical locations 
· Rules of the certification body for the management of branch offices abroad or” remote personnel “
· List of all auditors/inspectors approved by the certification body indicating the scope and location (country)



Section – 4: Accreditation Agreement

Between APEX International Accreditation Center (AIAC) and The Applicant / Accredited Conformity Assessment Body (CAB) as mentioned in the section-1 above. This agreement is considered as legally enforceable agreement between AIAC and the applicant in line with requirements of ISO/IEC 17011.

1. Conditions for Accreditation
To obtain and maintain accreditation, the Applicant or Accredited Body (“CAB”) agrees to the following terms and obligations:

a. Ongoing Fulfilment of Requirements

The CAB shall continuously meet all applicable accreditation requirements for the scope applied for or already granted. This includes compliance with AIAC accreditation criteria (scheme standards), applicable technical guidance documents, field application instructions, and AIAC’s accreditation policies and procedures available on its official website (www.aiac-accredit.org). Compliance shall also extend to relevant international arrangements and requirements established by Global Accreditation Cooperation Incorporation (GACI) and Asia Pacific Accreditation Cooperation (APAC), or other applicable international bodies. The CAB shall remain compliant with all legal and statutory requirements in all territories where it provides services and shall promptly adapt to any updates or amendments to accreditation requirements.

b. Cooperation with AIAC
The CAB shall cooperate fully with AIAC to enable verification of compliance and fulfillment of accreditation obligations.

c. Access and Assessment Support

The CAB shall provide AIAC assessors access to relevant personnel, locations (including headquarters, branch offices, and client sites for witnessing activities), equipment, systems, documentation, and records necessary to determine compliance during initial, surveillance, reassessment, follow-up, unannounced, or special assessments; complaint investigations; and activities related to Mutual Recognition Arrangements (MRA/MLA). Where a CAB declines to provide specific documents, AIAC may adjust assessment duration to ensure adequate onsite verification.

d. Witnessing of Activities
When required, the CAB shall arrange the witnessing of conformity assessment activities within the accredited or applied-for scope.

e. Client Access Obligations
The CAB shall ensure legally enforceable arrangements with its clients requiring them to grant access to AIAC assessment teams to evaluate conformity assessment activities conducted at client premises.

f. Use of Accreditation
The CAB shall make claims of accreditation only for the specific scope granted and perform accredited activities in compliance with these terms and conditions.
g. Reputation and Integrity
The CAB shall not use its accreditation in any misleading manner or in a way that may harm the reputation or credibility of AIAC. Any misleading or unauthorized statement regarding accreditation shall be corrected immediately upon AIAC’s request.

h. Notification of Changes
The CAB shall notify AIAC in writing within seven (7) days of any significant or pending changes to its legal, organizational, or operational status, including but not limited to:
· Legal, commercial, ownership, or management structure;
· Top management or key personnel (e.g., managerial or technical staff);
· Significant changes to the management system or key procedures;
· Relocation or change of premises, equipment, facilities, or working environment;
· Authorized signatories or changes affecting competence or impartiality; or
· Any other matter affecting its accredited activities or compliance with accreditation requirements.

h. Payment of Fees
All applicable fees shall be paid in accordance with payment invoice issued by the AIAC. Fees must be paid in advance before services are executed unless otherwise approved in writing by AIAC’s finance department. All the fee are non-refundable.

i. Complaints and Investigations
The CAB shall assist AIAC in investigating and resolving any accreditation-related complaints referred to it.

j. Adaptation to Revised Requirements
The CAB shall implement necessary adjustments to its systems and procedures following notice of changes in accreditation criteria, policies, or conditions issued by AIAC within the timeframe specified.

k. Impartiality, Confidentiality, and Ownership of Information
The CAB and its personnel, including subcontractors or consultants, shall maintain impartiality and confidentiality throughout the accreditation process. All assessment-related reports, documents, and records are the property of AIAC and must not be shared with third parties without prior written consent.

l. Record Retention
The CAB shall retain quality and technical records (as defined in applicable management system standards such as ISO/IEC 17025, ISO 15189, ISO/IEC 17020, etc.) for a minimum of four (4) years.

m. Impartiality in Certification and Accreditation
The CAB shall not offer accreditation or certification services to any standard used by AIAC for accrediting organizations (such as ISO/IEC 17025, ISO/IEC 17020, ISO/IEC 17065, ISO/IEC 17043, or ISO 15189) where such services could compromise impartiality.
Note: The evaluation of subcontractors or external providers to confirm compliance with applicable standards is acceptable, provided any related documentation clearly states that it does not constitute certification or accreditation.

n. Responsibility for Own Activities
The CAB remains solely responsible for its conformity assessment activities. AIAC shall not be liable for errors, omissions, or consequences arising from the CAB’s operations.

o. Outsourced Activities
Accreditation shall not cover conformity assessment activities that are permanently outsourced.

p. Application Validity
The application once submitted to AIAC will be considered valid for a period of 1-years from the date of application. The application will be considered lapsed in case if no follow-up or communication from the applicant and or the assessment was not undertaken by the applicant within this period of 1-year. The application fee is non-refundable.

2. Use of Accreditation Symbols and Claims of Accreditation
The CAB shall comply with AIAC’s policy on the use of accreditation symbols and claims of accreditation. Specifically, the CAB agrees to:

· Follow AIAC’s requirements when referencing its accreditation in any communication or promotional material.
· Ensure that certificates, reports, or other references to accreditation are not presented in a misleading or unauthorized manner.
· Upon suspension, withdrawal, or expiration of accreditation, immediately discontinue the use of all references to accreditation and return accreditation certificates and scope documents to AIAC if requested.
· Not imply that any product, process, service, management system, or person is certified, approved, or endorsed by AIAC.
· Inform all affected clients of the suspension, reduction, or withdrawal of its accreditation without undue delay.
· Use the accreditation symbol and related claims only for activities and locations included within the accredited scope.

3. Liability and Remedies
AIAC shall not be liable for any losses, damages, or claims arising from the accreditation process or related services.
If AIAC fails to deliver agreed services or breaches this agreement, the CAB’s exclusive remedy shall be, at AIAC’s discretion:

a. To correct the deficiency within a reasonable period, or
b. To refund the portion of fees related to the deficient service.

In no event shall AIAC be liable for indirect, incidental, or consequential damages, including loss of profit, revenue, business, or goodwill. AIAC’s total financial liability shall not exceed the total amount paid by the CAB for the specific service concerned.

4. Indemnity and Force Majeure

The CAB agrees to indemnify and hold harmless AIAC, its directors, officers, employees, assessors, and representatives from any claims, damages, or liabilities arising out of the CAB’s actions, negligence, or failure to comply with laws or accreditation requirements.
AIAC shall not be liable for any delay or failure to perform obligations due to circumstances beyond its reasonable control, including but not limited to natural disasters, fire, flood, war, terrorism, pandemics, labor disputes, government actions, or changes in law or regulation.

5. Employment Restriction
The CAB shall not employ, contract, or otherwise engage any AIAC assessor or expert who participated in its assessment for a period of one (1) year following the assessment, unless prior written approval is obtained from AIAC. Breach of this provision may result in penalties or compensation claims for reputational or operational loss.

6. Governing Law and Jurisdiction
Any dispute arising from this agreement shall first be addressed amicably within thirty (30) days.
If unresolved, the dispute shall be governed by the laws of the country in which AIAC is legally registered. Disputes may be referred to arbitration or to the competent court within that jurisdiction, as determined by AIAC and the CAB.

7. Fraudulent or Unethical Conduct

AIAC may reject, suspend, or terminate an application or accreditation if the CAB:

· Intentionally provides false or misleading information;
· Conceals material facts; or
· Engages in fraudulent or unethical practices.

In such cases, AIAC reserves the right to withdraw accreditation, impose sanctions, and take legal action.
AIAC may notify the IAF Secretariat, relevant regulators, or international bodies of suspensions, withdrawals, and their causes, in accordance with applicable multilateral arrangements.

The CAB shall:
a. Notify AIAC of any credible allegations of fraudulent activity involving its operations or clients;
b. Cooperate fully in AIAC’s investigations; and
c. Respond promptly to AIAC’s formal requests for information related to such allegations.

Where fraudulent behavior is confirmed, the CAB’s accreditation or application will be terminated, and a re-application shall not be permitted for a period of one (1) year or longer, as determined by AIAC.

8. Authorized Representative Declaration
The undersigned, being the Authorized Representative of the applicant organization, hereby agrees to all conditions and obligations contained in this agreement and affirms that all statements and information provided to AIAC are true and correct to the best of their knowledge.

Representative Name:                                                            Date of application:




Signature: 





Please return the signed and completed form to your AIAC contact or by email at: info@aiacaccredit.org




















	Application and Resource Review by AIAC

	AIAC reviewed this application for completeness, applicant provided the required information and documents along with signed application. AIAC carried out the resource review to confirm it has the required resources, capabilities, competence, personnel and timeline to arrange assessment within 12-months or earlier, consideration to which the application is:

  ☐  Accepted                                 ☐ *Rejected     


When rejected please provide reasons here:  


	Application Reviewed by:
	

	Accreditation officer - Assigned
	

	Date of this review:
	

	Remarks (if any)
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